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PAYROLL NEWS
1998 W-2 Annual Wage and Tax Statements

Reminder to all staff: As per the e-mail sent to staff on Thursday, January 28, the 1998 W-2 Annual Wage and
Tax Statements are ready for pick up. If you still have not picked up your copy(ies), they are available in the
following locations:
____________________________________________
New Jersey Office
Payroll Office
New York Office
Cashier’s Window
DC Office
Pls see Ela Work

Please be sure to keep your 1998 W-2 Statement in a safe place until you complete and file your tax returns.
Please avoid any last minute anxiety by keeping your W-2 safe and sound!
Tips on avoiding rejection notices from the IRS

1. Please take the time to understand the information and amounts being reported on your tax returns. Past
experience has shown that some employees who did not review the information prepared by accountants or
other tax preparers received rejection notices for incomplete or incorrect information.
2. Local taxes are the largest problem area for those receiving rejection notices. For employees living in New
York and working in New Jersey, be sure the local taxes are included on your NY returns, (see memo
attached with the W-2).
3. In addition, employees receive rejection notices when information is manually written onto the W-2. The
W-2 statements are official, legal documents that should not be altered in any way. Any alteration will mean
an automatic rejection. All of the information you should need, as it relates to your AICPA wages and taxes
withheld, is included on the W-2 forms provided.
Other forms that are (and are not) available through Payroll

For those New York residents working in the Harborside office, Payroll has ordered some IT-112-R New York
State Resident Tax Credit forms. This is the form you will need to claim a credit for taxes paid to New Jersey
(your non-resident state). As soon as the forms arrive in-house, Payroll will send out a notice.
The IT-112-R New York State Resident Tax Credit form is the only additional form available through Payroll.
It is advisable to find out now what additional forms you will need as you will need time to obtain these forms.
Many major post offices, banks, and libraries carry federal and state forms. In addition, forms can be obtained
through the mail by calling the IRS (but plan early, it takes a while to receive forms by mail).

FLEXIBLE WORK ARRANGEMENTS SCHEDULE REMINDER

Attention all AICPA Team Members following Flexible Work Arrangements:

Due to the President’s Day Holiday, those on 9/70 schedules need to revert back to a 35-hour work week
during the time period from Monday, February 8, 1999 through Friday, February 19, 1999. Those on
Compressed Work Week (CWW) schedules need to revert back to a 35-hour work week during the week of
February 15 - 19, 1999.

UNAUTHORIZED SOFTWARE MUST BE DELETED FROM AICPA PCs

It has come to MIS’s attention that the Help Desk is receiving calls regarding unauthorized software and/or
screen savers that team members have installed onto their PCs. Please be advised: All such software not
purchased nor installed by an MIS team member should not reside on any AICPA PC and should be
deleted immediately. In many cases the unauthorized software is copied software and accordingly is in

violation of the manufacturer’s license agreements. In addition, it is very difficult for the Help Desk to diagnose
and fix problems that may be attributed to non-standard AICPA software. As always, the MIS Team thanks you
for your continued support and cooperation.

JANUARY WORK REPORT REMINDER

January Monthly Work Reports are due to Financial Analysis & Budget
(Team #041) no later than Wednesday, February 3, 1999.

AICPA BASKETBALL TEAM WINS AGAIN!

The AICPA basketball team (Record: 3-1) bounced back from its first
loss and beat last year’s second-place G&S team by a score of 45-37.
AICPA suffered a tough loss to the first place Polo/Ralph Lauren team
on Monday, January 18 (39-72).

The game against G&S (another tough opponent with four players over 6’4” tall) was fought hard by Team
AICPA who overcame a 7-point deficit to hold a 5-point lead through the second half for their 3rd win. “We
learned a lot from our loss to Polo,” said Frankie Pacheco, production scheduler and forward for the team. “We
used everything we learned to beat one of the best teams in the league.” Team AICPA will play again Thursday,
February 4th at 9:00pm at Hudson Catholic High School. Come out and support your team!
Below are the remaining games in the schedule.

All games are played at Hudson Catholic High School in Jersey City
DATE

TIME

OPPONENT

February 4
February 8
February 15
March 1
March 8
March 15

9:00pm
8:00pm
9:00pm
8:00pm
8:00pm
8:00pm

Paine Webber
Bankers Trust
ADP1
Polo/Ralph Lauren
ADP2
Pershing

THE MORE THINGS CHANGE...

The more we need to know about them in HR and Payroll!

If your personal information has changed—such as a new home address or telephone number, a new emergency
contact, etc—you need to let Human Resources know by completing a Personal Data Record form, which is
available from Human Resources.
Certain qualifying events also mean it’s time to fill out new tax paperwork. For example, a change in marital
status means you need to fill out a new W-4 to change your tax filing status. A change of address means you
need to fill out the change of address tax form 8822. In both cases, you need to inform the IRS within ten days
of the event. These forms are available through Payroll.
It also may be time to change your benefits elections if you have a change in marital status, birth or adoption of
a child or the addition of a dependent in your family, or if you have a spouse who is no longer covered under his
or her employer’s plan. Maybe the time has come to change your life insurance beneficiary or 401(k)
beneficiary, as well.

Whatever the qualifying circumstance, it’s a good idea to check in
with the HR Team. If you work at Harborside, visit our forms rack
located on the 3rd floor, or contact in NY, Tracey Argenzio at x6228
or in DC, Ela Work at x4260 as soon as you can so records can be
kept up-to-date.

FEBRUARY TRAINING OPPORTUNITIES

Please send your registration to the Human Resources mailbox (NOT the “# Human Resources” mailbox) and
remember to include your four digit employee ID number.
The following classes are all being held in the New Jersey office
CLASS
DATE
TIME

Building a Foundation of Trust
Expressing Thoughts & Ideas
Launching & Refueling Your Team

February 9
February 16
February 23

lpm-5pm
lpm-5pm
lpm-5pm

* Legal Issues for Managers

February 25

9am-5pm

** = This class is MANDATORY for anyone with supervisory responsibilities.

I can’t believe I forgot
to read this week’s
FASTFACT!
DID YOU MISS IT?

0

Following summarizes some of the important FastFact articles you
may have missed during the month of January. All back issues of
FastFact are available on VIC--HR’s Virtual Information Center on
the AICPA Intranet. A few copies of the January issues also are
available from Lisa Hudson in HR.

o

SUBJECT

DATE APPEARED

Sick and Vacation Time Deduction Information/Updates
AICPA Paydays in 1999
“1999 Guide to Social Security and Medicare” books available in HR
ISO 9001 Re-certification Audit—Important Dates to Know
Non-exempt Timecard Update
Parking Benefit—How It Will Be Administered
Preview the New AICPA Online
1998 Vacation Time Carryover/Missing 1998 Attendance
February TransitChek/MetroChek Distribution
NEW Dreyfus Emerging Leaders Fund from Schwab
Those Participating in Gym Benefit Need to Inform HR of New Membership
Telecommuting Pilot Extended—Update To Come

1/5/99—Edition 95
1/5/99—Edition 95
1/5/99—Edition 95
1/12/99—Edition 96
1/12/99—Edition 96
1/12/99—Edition 96
1/12/99—Edition 96
1/26/99—Edition 97
1/26/99—Edition 97
1/26/99—Edition 97
1/26/99—Edition 97
1/26/99—Edition 97
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A full index of all FastFact 1999 articles and
1998 archives also are available on VIC.

BE IN THE KNOW—READ FASTFACT EVERY WEEK!

